
























ADDENDUM: 1/30/2015 Recommended Changes to Bylaws of Takoma Park Middle School 
Parent Teacher Association, Inc. (Approved by MDPTA 5/5/2015) 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article VI, Section 2a. 
 
The officers of this local PTA/PTSA shall be a president, two vice presidents (named 1st VP and 2nd 
VP), two secretaries (a recording secretary and a corresponding secretary), and a treasurer. 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article VII, Section 2 
 
Section 2.1 The 1st vice president shall: 

a. act as aide to the president; 
b. perform the duties of the president in the absence or inability of that officer to serve; 
c. be responsible for passive fundraising; and 
d. perform such other duties as prescribed in these bylaws or assigned by this local PTA/PTSA or 

by the board of directors. 
 
Section 2.2 The 2nd vice president shall: 

a. act as aide to the president; 
b. perform the duties of the 1st vice president in the absence or inability of that officer to serve; 
c. be responsible for coordinating volunteers for events; and 
d. perform such other duties as prescribed in these bylaws or assigned by this local PTA/PTSA or 

by the board of directors. 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article VII, Section 3 
 
Section 3.1 The recording secretary shall: 

a. record minutes of all meetings of this local PTA/PTSA, the board of directors and the executive 
committee; 

b. be prepared to read the records of the previous meeting; 
c. file all records; 
d. have a current copy of the bylaws; 
e. maintain a current membership list in the absence or inability of the corresponding secretary to 

serve; and 
f. perform such other duties as may be prescribed in these bylaws or assigned by this local 

PTA/PTSA or by the board of directors. 
 
Section 3.2 The corresponding secretary shall: 

a. have a current copy of the bylaws; 
b. maintain a current membership list; 
c. perform the duties of recording secretary in the absence or inability of that officer to serve; and 
d. perform such other duties as may be prescribed in these bylaws or assigned by this local 

PTA/PTSA or by the board of directors. 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article VIII, Section 2 
 
The board of directors shall consist of the officers of this local PTA/PTSA, the chairs of the standing 
committee, the delegates to the PTA council, the NAACP parent representative selected in accordance 
with the NAACP parent council bylaws, the school representative to the Montgomery Blair Cluster, a 
staff liaison appointed by the staff and the principal of the school or a representative appointed by 
him/her. The president may appoint on an annual basis a parliamentarian (non-voting) subject to the 
approval of the Executive Committee of this local PTA/PTSA. 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article VIII, Section 4 
 
The duties of the board of directors of this PTA/PTSA shall be: 

a. to work towards fulfillment of the TPMS PTA/PTSA mission; 
b. to transact necessary business in the intervals between general membership meetings and such 

other business as may be referred to it by this local PTA/PTSA; 
c. to create standing and special committees; 
d. to approve the plans of work of the standing committees; 
e. to present a report at the general membership meetings of this local PTA/PTSA; 
f. to review the annual budget, once approved by the local PTA/PTSA’s general membership, on a 

periodic basis to ensure the organization’s long term financial sustainability; 
g. to select an auditor or an auditing committee to audit the treasurer’s account; 
h. to approve routine bills within the limits of the adopted budget; and 
i. to fill vacancies. 
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Legal Name: Takoma Park Middle School Parent Teacher Association, Inc. 
Date of Bylaws Approval Meeting: May 8, 2018 
Referenced Article and Section: Article IX, Section 4 
 
Duties of the executive committee shall be: 

a. to transact business referred to it by the board of directors; 
b. to elect standing and special committee chairs; 
c. to act in emergencies between meetings of the board of directors; and 
d. to approve and submit an annual budget to this local PTA/PTSA’s general membership for 

adoption; and 
e. to submit a report (financial and programmatic) at each board of directors meeting. 
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